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New Business

Company compliance checklist

Our guide to complying with tax, pay and registration for companies.
This article is only available to paid subscribers.

Company name:

U U
New company registration checklist E Last Updated: 09 July 2020

Details

Form 64-8 (agent authority)

Authorise an accountant or adviser as your tax agent for dealing with HMRC.

This can be performed online provided that you have registered to use HMRC'’s online service and have the correct agent code.
A simpler method is to print out and send in a Form 64-8 by post.

¢ Online form (https://public-online.hmrc.gov.uk/Ic/content/xfaforms/profiles/forms.html?

contentRoot=repository:///Applications/PersonalTax_iForms/1.0/64-8&template=64-8.xdp)
e Paper form (print your own)

Two copies signed by:

Date:

Date submitted to company tax office:
Or authorise via HMRC online:

Date:

Note: a separate agent authority is required for directors as individuals.

Registering online via Government Gateway
1. Request a Government Gateway account (https://online.hmrc.gov.uk/registration/newbusiness).

2. Once Gateway details are received, use HMRC's online service (https://online.hmrc.gov.uk/registration/newbusiness/introduction) to
register for Corporation Tax.

3. Corporation Tax online will be available in the online account once the registration has been completed.

Date sent:
Login details received:

Register with HMRC (Company tax form CT41-g)

(This is sent out directly by HMRC when a new company is formed and is no longer available to download online.)

For company formation, see Formation checklist. (/starting-in-business-77750/1688-new-business-company-registration-checklist-
formation)

Registration for VAT

e Paper form to print out (https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/372685/vat1.pdf)
(http://search2.hmrc.gov.uk/kbroker/hmrc/forms/viewform.jsp?formld=986)

Request to align VAT quarters with company accounting year-end
Submit to:

VAT Registration Service

Crown House

Birch Street

Wolverhampton

WV14JX

Date submitted:

Registration for online filing:

Use HMRC's online form (https://online.hmrc.gov.uk/registration/newbusiness/business-allowed)

(file:///C:/Users/green/Desktop/Ross%20Martin/Backups/Starting%20in%20business%200ctober%202016/NRM%20New%20business%
20company%20compliance%20checklist.docx#_msocom_1

You must pay electronically, or by direct debit.

Request client to link to agent authorisation.
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Details

Notes

PAYE
Follow the instructions: HMRC How to register as an employer
(https://www.gov.uk/registeremployer)

e Toregister new scheme.
¢ Dateregistered:

and then

e Loginto HMRC and register for PAYE online services
(https://www.gov.uk/paye-online/using).
¢ Dateregistered:

and then, when you have your PAYE reference number,

e Authorise your tax agent to use online PAYE or CIS
services (print out form
(https://www.gov.uk/government/publications/tax-

agents-and-advisers-authorising-an-agentto-use-payecis-

online-services-internet-fbi-2

Construction Industry Scheme (CIS)

A contractor must register with HMRC before paying their first
subcontractor. To register as a contractor follow the process for
setting up as a new employer
(https://www.gov.uk/registeremployer).

A subcontractor must register with HMRC to reduce the tax
deducted by contractors to 20% or to nil if they are eligible for
gross payment status. Fill in the online registration form
(https://www.gov.uk/government/publications/construction-
industry-scheme-company-registrationcis305).

Non-tax registrations and changes

Companies House: Register for web filing.

Apply for Companies 'Proof' scheme for secure online filing.
Register changes in:

Directors or company secretary, appointments or details.

Change company year-end, extend or shorten as appropriate
(cannot exceed 18 months).

Visit Companies House website
(https://www.gov.uk/government/organisations/companies-
house)

Directors registration forms

Form APO1
(https://www.gov.uk/government/publications/appoint-a-
director-ap01) - appointment

(Companies House)

Form SAO1 (http://www.hmrc.gov.uk/sa/forms/sal.pdf) -
registering for Self Assessment




